
KINSHIP FOSTER CARE CHECKLIST 
During the Home Visit, 
DHS completes Initial 
Paperwork: 

Items DHS Looks for 
During Home Visit 

Other Paperwork to 
Complete for Full 
Approval 

Other Items Needed for Full 
Approval 

House Assessment ☐ Fire Extinguisher ☐ 
Resource Family Financial 
Assessment 

☐ Marriage License ☐ 

Water Safety Agreement ☐ 
Written Emergency 
Evacuation Plan 

☐
Resource Parent Health 
History (all adults) 

☐ Divorce Decrees ☐ 

Request for Background & DPS 
Check (all adults) 

☐
Rabies Vaccinations (if 
applicable) 

☐ Medical Exams (all adults) ☐
Non-custody Children 
Immunization Records 

☐

Initial Kinship Placement 
Agreement 

☐ Vehicle Insurance ☐ Child Needs Information List ☐ 
Paycheck Stubs (or other form of

Income Verification) 
☐

Resource Family Application ☐ Driver’s License (all adults) ☐ Children’s Health Statement (if 
applicable) 

☐ Tribal Membership Card ☐

Resource Family Application – 
Other Adult (if applicable) 

☐
Social Security Card (all 
adults) 

☐ ☐
Fingerprint results for each adult 
(please see Flowchart for more info) 

☐

Verification of Rules ☐ Smoke Detectors ☐ ☐
27 hours of Pre-service Training 
(please see Flowchart for more info) 

☐ 

☐
Medications in home are 
properly secured 

☐ ☐
Resource Family Assessment (RFA) 
(please see Flowchart for more info) 

☐

☐ Cleaning supplies in home are 
properly secured 

☐ ☐ ☐

☐ 
Weapons in home are 
properly secured 

☐ ☐ ☐

Notice to Resource Applicants
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If there are no concerns with the home 
environment, OKDHS Foster Care Worker 

will notify the child’s worker to let them 
know the foster home is approved for 

placement. 

1. All adults must be fingerprinted 

OKDHS Foster Care Worker 
completes home visit to assess the 
safety of the home environment 
and complete Initial Paperwork. 

OKDHS completes criminal background 
checks, child welfare checks, and completes 

references before first home visit. 

Once placement is made, there 
are items to follow up on 
regarding Foster Care 

Process and the Children’s 
Needs. 

Children’s 
Needs 

Medical Appointments 

Counseling / Therapy 
Appointments 

Set up Daycare 

Enroll in School 

Most of these 
needs can be 

completed with 
the “Out-of-

Home Placement 
Agreement”. 

However, please 
reach out to any 
OKDHS Worker 

as well if you 
need additional 

assistance. 

Foster 
Care 

Process 
“Big 3” 

2. All adults considered a “Caretaker” must 
complete 27 hours of pre-service training. 

3. Resource Family Assessment (often times called a 
Home study or “RFA”) must be completed. 

During these “Big 3”, be sure to be working 
on the “Other Paperwork / Items to Complete 

for Full Approval”. 

This will need to be scheduled by your Foster Care 
Worker. 
*Reminder: The fingerprint results must be reviewed by 
OKDHS for approval. 

Your Foster Care Worker will show you upcoming classes coming up in the area 
and your Worker will enroll you once you choose one to attend. 

This is contracted out through Family & Children’s Services. They will come out and meet with the 
family to talk about the family’s history. 
*Reminder: Once the Family and Children’s Services worker completes interviews, they then write 
up the RFA and send to OKDHS. OKDHS then reviews the RFA for any concerns or could even 
send back for corrections. So while your part of the RFA may be done with the interviews, it’s 

important to note the additional review that OKDHS does for approval. 
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